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It’s important to be aware of child protection and safeguarding issues when taking photos of or filming children and young people. The potential for misuse of images can be reduced if organisations are aware of the potential dangers and put appropriate measures in place.

Guidance for photographing and filming

Hope Park Sports fully recognise its responsibility in relation to photographing, filming and sharing images of children and young people and have adopted the NSPCC guidance.

It’s important that children and young people feel happy with their achievements and have photographs and films of their special moments. Family and friends also want to be able to share the successes of their children when they have been part of a special event or activity. 

Anyone wishing to use photographic/film/video equipment at Hope Park Sports in association with a sporting activity or participatory programme must obtain the approval of the Sport, Fitness and Development Manager. Approval may require proof of identification to be produced and registration of the photographer’s details. 

However, some children, parents or carers may not be comfortable with images of themselves or their children being shared. For example:

· if a child and/or their family have experienced abuse they may worry about the perpetrator tracing them online
· children who choose not to have contact with some members of their family may decide to minimise their online presence
· families may have religious or cultural reasons for choosing not to be photographed.

Hope Park Sports works with children and families as part of its activities. These include delivering sports activities.

The purpose of this guidance is to:

· protect children and young people who take part in Hope Park Sports’ services, events and activities, specifically those where photographs and videos may be taken
· set out the overarching principles that guide our approach to photographs/videos being taken of children and young people during our events and activities
· to ensure that we operate in line with our values and within the law when creating, using and sharing images of children and young people.
We recognise that:

· sharing photographs and films of our activities can help us celebrate the successes and achievements of our children and young people, 
· provide a record of our activities and raise awareness of our organisation
· the welfare of the children and young people taking part in our activities is paramount
· children, their parents and carers have a right to decide whether their images are taken and how these may be used, regardless of age, disability, gender reassignment, race, religion or belief, sex or sexual orientation
· consent to take images of children is only meaningful when children, their parents and carers understand how the images will be used and stored, and are fully aware of the potential risks associated with the use and distribution of these images
· there are potential risks associated with sharing images of children online.
We will seek to keep children and young people safe by:

· always asking for written consent from a child and their parents or carers before taking and using a child’s image
· always explaining what images will be used for, how they will be stored and what potential risks are associated with sharing images of children
· making it clear that if a child or their family withdraw consent for an image to be shared, it may not be possible to delete images that have already been shared or published
· changing the names of children whose images are being used in our published material whenever possible (and only using first names if we do need to identify them)
· never publishing personal information about individual children and disguising any identifying information (for example the name of their school or a school uniform with a logo)
· making sure children, their parents and carers understand how images of children will be securely stored and for how long (including how we will control access to the images and their associated information)
· reducing the risk of images being copied and used inappropriately
· using images that positively reflect young people’s involvement in the activity.



























Photography and/or filming for personal use

When children themselves, parents, carers or spectators are taking photographs or filming at our events and the images are for personal use, we will publish guidance about image sharing in the event programmes and/or announce details of our photography policy before the start of the event. 

This includes:
· reminding parents, carers and children that they need to give consent for Hope Park Sports to take and use their images
· asking for photos taken during the event not to be shared on social media or asking people to gain permission from children, their parents and carers before sharing photographs and videos that include them
· recommending that people check the privacy settings of their social media account to understand who else will be able to view any images they share
· reminding children, parents and carers who they can talk to if they have any concerns about images being shared.
Photography and/or filming for Hope Park Sports use

If we hire a photographer for one of our events, we will seek to keep children and young people safe by:
· providing the photographer with a clear brief about appropriate content and behaviour
· ensuring the photographer wears identification at all times
· informing children, their parents and carers that a photographer will be at the event and ensuring they give written consent to images which feature their child being taken and shared
· not allowing the photographer to have unsupervised access to children
· reporting concerns regarding inappropriate or intrusive photography following our child protection procedures.
Storing images

We will store photographs and videos of children securely, in accordance with our safeguarding policy and data protection law. We will keep hard copies of images in a locked drawer and electronic images in a protected folder with restricted access. Images will be stored for a period of 5 years.
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